How to send large files to professor’s through Google Drive
To share documents from Google Drive you must have
- a Gmail (Google) account.
You can save your documents to the Google Drive and
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To find your Google Drive files locate the square of 9
boxes at the top of your screen. Select this and a
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Once you have selected the Google Drive you will see a

lcome to T new page that shows your Google Drive Documents.
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“ My Drive ~ When you right click on the document you
want to share, you will see a dropdown

’ My Drive Quick Access menu. There are 2 options you can choose.
» O Computers The first is “Share” and the second is “Get

sharable link”. When you select “Share” you
will be able to send the document directly
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